USSFCU PERSONAL FINANCIAL MANAGEMENT
“MY FINANCE” HOW TO

CONTENTS

L0 Y 07 T,

O 07 D o 2
D B2 T 1101 7 1 4
L a1 D L, 6
Adding an External OnliNne ACCOUNT ...t seesseesesseessesssssssssssssesssesss s sssssesssssssssssssssssssesasessssssssans 8
Adding an External Offline ACCOUNT ... eceeeeeeeeees s seesssesssesssessssessesssess s sssssssesssessssesssessseeeas 11
B0 021 1T Tt 1) 4 12
AQAING @ CALEEOTY ... eueeueeeeurereeseessesseessesseessesseessessesss s essessse s ess s s R s s E s £ R s AR R R R R e R bbbt 14
Adding a CategoriZation RUIE ... s sess s ss s ssssssseesseeeas 15
Adding @ ReNamMing RULE....... e sssess s s sssess s ssssssasssess s sssesssesssesssssssessssesas 16
510 Tn 17
CreatiNng @ BUAGEL.. ..o eceueeueeseeseessessseesseesseessssssesssssseessesssesssees e s sss s s s s s e s s s sasssases 20
FINANCIial GOAlS .. s 21
Adding @ FINANCIAl GOl eeeseesesssessssessesssess s sesssss s s s ssesssass s s sssessssssssesssesssessseseas 21
2 ) 24
AQQING AN ALBTE ettt ettt ea s es b s bR R AR R R R R 25

5 ] ) o 26




OVERVIEW

My Finance allows you to view and maintain your financial information.

Features of My Finance include:

o Ability to track accounts and categorize transactions.
o Retain and review account, transaction, budget, and goal history.
o]

Assist in building net worth by tracking toward a budget or goal.

o Monitor activity through alerts.

GETTING STARTED

Upon first accessing Personal Financial Manager “My Finance”, you will be prompted to accept the
Terms of Service.
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The Welcome Message includes the recommended steps to complete setup display. Click on a link
to jump to a specific step, or click OK to continue to the Dashboard.

Tl Free beip $00 004 S88T | 12346 M 52 | Menem WO 85708
Gurenthonsatos—— ——
Income: $0 Welcome Rikki Throm ®

In order to getthe most out of the personal finance management tool, you should follow the recommended
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) Update Accounts You have ? out of 2 accounts being tracked
RoUNg: W W W W =

Categorize Transactions You have no transactions

Update Budget You have not yet created a budget ~
Speading ¢9 fmancial Goats .4

Your net worth is 598,005
Update Alerts You have no alerts created

@ Update Financial Goals You have no financial goals created
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DASHBOARD

The dashboard provides a comprehensive overview of your financial performance.

Iy

Income: $510 Track your spending 100812011 ® T
Expenses: $2,736 Ay Rewards Checking 10/06/2011 ® Setup s 50% complete.
5
Rating: % W W W W
2

3 — 6
B

Your net worth is 897,827

@ Income & Expense 'Imi Spending @ Financial Goals

TE
Banking 597,827 W Income M Expenses M Cash Flow
Investments 50 $10,000.00
Insurance 50 $2,000.00
Other Assets 50 $6.000.00
Total Assets $97,827 £2.000.00
Liabilities $0 $2.000.00
Credit Card 50 $0.00
Billing 50 -52,000.00
Other Liability 50 _$4,000.00

Total Liabilities $0 Apr 2011 May 2011 Jun 2011 Jul 2011 Aug 2011 Sep 2011 Oct 2011

1. Current Month Status: Current month status is calculated using your total income and
expenses.

2. CanIBuy It? This tool allows you to make an informed decision on a purchase based on
budget and financial goal data.

3. Net Worth: Calculation is based on the accounts being tracked with My Finance. Account
types are grouped under assets and liabilities to determine net worth.

4. How Am I Doing? Provides message indicators and a progress indicator. Indicators let you
know if something requires immediate attention or may reinforce things you are doing well.
You may also receive special alerts from your financial institution.

5. Help Me Get To 100%: Click for steps to take to get the most out of using My Finance.

6. Gauges: See page 5



GAUGES

Income & Expenses: Summary of income, expenses, and cash flow over the last six months. The
summary can be viewed in the form of a column chart, pie chart, or table.

“""%" When accounts are initially imported, only information for the last 3 months is

[ obtained. Several of the columns may be empty until more data accumulates.

Spending: Shows a summary of spending for selected categories over the last six months. The
summary can be viewed in the form of a column chart, pie chart, or table. You can also change
which categories are displayed by selecting Change Categories.

Spending e=
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Financial Goals: Shows a summary of financial indicators that let you know if you are on track for
goals created. The indicators are based upon the information being tracked within MY FINANCE
(e.g., income, savings, assets, debts). By clicking Forecast Settings you can change assumptions on
your goals.

Gauges
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ACCOUNTS

Displays your account information by assets and liabilities.
All accounts that belong to USSFCU (internal accounts) are automatically included and updated.

Account Aggregation - Accounts that do not belong to USSFCU (external accounts) can be added.
It is recommended that you add all of your accounts so you have an overall view of your net worth,
income, spending and balances to assist in your financial decisions and budget accuracy.

Any type of account, i.e., checking, savings, investment, credit cards can be added and included.

Accounts can be excluded from your net worth total, budget total, and transaction view.

Accounts
e ey ey =
-
ASSETS EXCI TYPE INSTITUTION ACCOUNT# UPDATED BALANCE DELETE
Bus DDA 0002 L Checking 8896 Education Bank HEEEE 262 02-16-2011 53,650.00
BusDDA 0002 $53.650.00
D Business L Checking 8896 Education Bank Rt © 111 02-16-2011 $3.122.05
D Expense L Checking 8896 Education Bank AR 234 02-16-2011 $26,128,041.41
D My School L Checking 8896 Education Bank FEERREEELIN 02-16-2011 $0.00
0  Tave L Checking 8896 Education Bank reeGEGE 02-16-2011 0.00
)  mychecking [ Checking ( e
Total Assels 8896 Education Bank Available Amount:  $44,451.35 $26,299,958 46
Acoount Name:  my chedking
LIABILITIES  INSTITUTION . BALANCE  DELETE
D Cons Ln 0004 L Loan Acoount Type: || Chediing $15.067.12
Q Platinum MasterCard || Credit Card Bdlame re (R M5.00 $520.35 ®
Last Update: ~ 02-16-2011

Account Status:

Total Liabilities

L

Account is up-to-date

$15,587 47

Status indicators are shown to the left of each account. A green square indicates the account is up
to date. A red circle indicates the account is not up to date. If an account is internal, transactions
are automatically updated.

Accounts

[ [ratsbrtion:

Tt Enk




Accounts that belong to your financial institution are automatically included and cannot be deleted.
If you do not wish to have the account included in your net worth, budget and transactions check
the EXCL (Exclude) box next to the appropriate account.

You can view detailed information about each account by placing the cursor over the account name
to display hover text or click on the account name link to display the Account Details dialog box.

[ oftine Accomt | Checking
@ swmings Aco 0 Savings
Eratsbaticn Taurk ank

Areragrt Haera
hpoount Rumbar

Acoourd Tep-a

Balance ETEX
Lart Updebs 1= 18- 300%

Aocoust Stebuns  Fadues updsting scoount
e )

You can view transactions associated with an account by clicking on the Balance link which
presents the Transactions page.

rrr—n01 10-04-2010
TR0 12-30-2009 @
ikt | 10-04-2010
2830 12-14-2003




EXTERNAL ONLINE ACCOUNTS

External accounts acquire account data through an aggregator service. If you have established
credentials with a financial institution’s online website and the site is available, the account data
can be “imported” into your collection of account data.

Step 1: Click on Add Online Account.

INSTITUTION ACCOLUNT # UPDATED BALANCE DELETE
Education Bank 22496 i 09-02-2010 $30.00 -
Offline Accounts kaiaaaaicT 1151 12-13-2010 $550.00 *

Step 2: Enter the name of the financial institution. A list of available FIs appears as you type.

e If the financial institution you are trying to add provides online account access but
is not found in the list, you can request to have them added by selecting the
Customer Support tab, and email is generated to MY
FINANCE_Support@jackhenry.com.

L

Add Online Accounts

Fowe lets find your accounts sowe can retrieve your transactions. YWe recommend yau
hegin with your credit cards and bank accounts first. Let's start with you specifying the
name ofthe financial institution below.

Account f Institution: Sirmmons

ITyour institution prg\rideg_‘ted

o m— N

institutions, you can make a requestio have it added by sending an email to support.
Customer Support

Add Online Accounts

Mo lets find vour accounts 50 we can retrieve your transactions. We recommend yau
hegin with your credit cards and bank accounts first. Let's start with vou specifying the
name ofthe financial institution below,

Account f Institution: Sirmrmons First

Bank URL: www.netteller.com

[fyour institution provides internet access and you cantfind itin the list of supported
institutiog ou can make a request to have it added by sending an email to suppor.

FCustomer Support ]




Step 3: Enter your login credentials for the financial institution’s online system.

Account Cradentials

ou will need to enter vour identification and any answers to security questions your
hank's anline wehsite may require. Youor sign-in information swill remain secure and
will only he used to gather balance and transaction information.

Institution:  Simmons First

Bank Armwhere (D s

Bank Ampnhere | s
Fasswiord:

This operation could take a couple minutes.

Step 4: A list of available accounts displays. Select the accounts you would like to add and click
Import Accounts.

Import Accounts

We discovered these accounts for you. If there are accounts you dontwant to include, deselect them from the
checkbox. You should set the account types correctly. YWhen youye done, click the “Import Accounts - bution
below for the selected accounts

ACCOUNT NAME ACCOUNT = BALANCE TYPE
L)  Checkingi XO00-160002 $15000 checking v =
[ ]  Checking2 K000 160003 634390 Checking =
¥}  Checking? 0000012345 §328.90 Checking .
J Checking8 1234500000 $1.245 90 Checking .
[ ]  checkingd 0123456789 $28.90 Checking v
[ ]  Saving3 1234567890 FO45000 . select Account Type - vie




External accounts can be deleted. Those accounts are easily identified by the icon in the Delete
column.

If you click on the Delete icon, you are presented with a confirmation message. By clicking Yes, the
account and all corresponding transactions are permanently removed.

10-D4-2010
i 12-30-2009
o] | 10-04-2010
2830 12-14-2004
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EXTERNAL OFFLINE ACCOUNTS

An offline account is an account where online account access is not available. You must manually
enter account information and transactions in the application.

ACCOUNT # UPDATED BALANCE DELETE

1930 0a-0:

wroereee] | g5 09-0° Offline accounts help you track assets or debts that are not available
anline. All fields are required for an offline account.

*Mame:  Community Bank Account

*Account Mumber: 123456

= Account Type: l Checking - J

*Balance: 55000

¥| Send me an alertto update this account  WEEKLY | 4

Offline accounts can be deleted. Those accounts are easily identified by the icon in the Delete
column.

If you click on the Delete icon, you are presented with a confirmation message. By clicking Yes, the
account and all corresponding transactions are permanently removed.

10-04-2010
Tr——T83A 12-30-2009
S| | 10-04-2010
Frre 2830 12-14-2004
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TRANSACTIONS

Lists transactions associated with the accounts that have not been excluded.

You can search for transactions by description and/or date range using the search fields. Available
date options are all, by 30, 60, 90 days, by month and by a particular date range selected.

The system will perform auto-categorization of transactions. When the system is unable to
categorize a transaction based upon what it has learned from your previous input, it is referred to
the Uncategorized Expenses category.

Transactions can be re-categorized by dragging and dropping the transaction from one category to
another or by clicking on the transaction description to access the category field.

Transactions Dragand Drop K5

@ DaTE Rance: (SIS

Uncategorized Expenses {Otranzactions ) Add Categony ... J Categarization Rules J Renaming Rules J ng
DATE DESCRIPTION CHECK ACCOUNT DEBIT CREDIT DELETE
All £ 023002010 Hy.vee NA Offine Account §31.58 ®
Business L) 08A52010  Hy.Vee NiA Offline Account §50.00 ®
Clathing [y 1170172009 SALON COSABELLA DENY NA Checking Acct $1.00

Contributions
Education
Entertainment
» Food
Healthcare
» Housing
Incarne ]
Life Insurance/Pensions
b Miscellaneous
Personal Care
b Savings Goals
Transfer Between Accounts
» Transparation
b Travel

Uncategorized Expenses

Uncategorized Income

Totals $0.00 $0.00

12



A transaction can be split among multiple categories by clicking the transaction description and
selecting Click to split transaction. Select the appropriate categories and enter the amount that
applies to each.

'F'F'ﬂ"ﬂ"fw

_ This is a manual action and cannot be incorporated in the auto categorization.
L

Transaction Details

Criginal Description:  Hy-Vee

*Description Hy-Vea

Merma rriging ns

Tax Indicatar: [

* CategongAmount

Click to splittransachion again

| Food . Groceries *| $1500 ¥

| Healthcare - | §1500 3

Calegorization:  MANLIAL
Account  Ofline Atcount
Post Date: 08152010
Transaction Typa:  Debit
Amount  $50.00

Cancel

13



Adding a Category

Many default categories and subcategories are provided. You can create, update, or delete user

defined categories and subcategories.

Categarization Rules J

Add Categony ...

Fenaming Rules J [g]

DEBIT

CHECK ACCOUNT

CREDIT DELETE

Add Category

Select whether you want to create a new category group or
create a subcategory to an existing category group.

(») Create a new category

() Create a new subcategory

Add Category

*Category. | Christmas

TTypel () Incorme (o) Expense

Clothing

Contributions

Education

Entertainment
p Food

Healthcare

14



ADDING A CATEGORIZATION RULE

You can create categorization rules. A categorization rule “overrides” the category in which a
transaction would have originally been placed.

Catagarization Rules }

Add Categarny ...

Renaming Rulas J [E]

CHECK  ACCOUNT LEBIT CREDIT DELETE

Determine which category to place a transaction in by entering a transaction description and
selecting the type of transaction and account.

Categorization Rules

Below is a list of rules used to categorize your transactions. These rules are generated by the systerm when

wou manually categorize existing transactions and will he applied to new transactions. You can modify these
rule 35 create new ONes an your own.

Add Categorization Rule

R * Rule Name | Christmas

Rule

If Transaction Description Contains:

Macy's
and Transaction Type is: l Debit v J
and Account Type is; [ Checking v J
Then move to Category: [ Christmas - J

15



ADDING A RENAMING RULE

Renaming rules changes the default transaction description to a description of your choice.

Add Categony ... j Categarization Rules

Renaming Rules

CHECK ACCOUNT CREDIT DELETE ‘

Determine what a transaction description should be changed to by entering in the original
transaction description and selecting the type of transaction and account.

Renaming Rules

Below is a list of rules used ta renan
manually change existing transactio Add Renaming Rule
these gllasgc well 35 create new o

*Rule Mame:  Price Chopper
Add Rule

Rule

If Transaction Description Zontains:

Consenting's

and Transaction Type is: [ Debit | vJ

and Account Type is: [ Checking | 'J

Then Change Description o

Price Chopper

Create Rule

16



BUDGET

You have the ability to create and monitor a budget.

You are able to:

Compare monthly expenses to budget amount.
View transactions by category.

View income and expenses by category.

View spending/cash flow summary.

Create and update a budget.

Date Range: By Morith | ;I Decernber 2010 | ;I Run Report _ Create Budget... I & hanth Wiew m

INCOME CATEGORIES ACTUAL BUDGET  DIFFERENCE m
Income $0.00 $3.500.00 -§3,500.00
Uncategorized Income $0.00 $0.00 $0.00 Actual Budget Difference
Income §0.00 §3,500.00 -§3.500.00
Total Income $0.00 $3,500.00 -$3,500.00 Expenses 50.00 $4.563.00 §4.563.00
EXPENSE CATEGORIES ACTUAL BUDGET DIFFERENCE Cash Flow $0.00 -$1,063.00 $1,063.00
Business $0.00 $0.00 §0.00
Clothing $0.00 $136.50 EEUM  Spending Summary
Contributions $0.00 $119.00 $119.00
Education $0.00 $38.50 $358.40
Entertainment $0.00 $161.00 $161.00
Food $0.00 $458.50 $458 50
Healthcare $0.00 $234.50 $234.50
Housing $0.00 $1.109.50 $1,109.50
Life Insurance Pensions $0.00 $336.00 $336.00
T ol Y W S N Y SV N W W T et At P e Ve e ol A S N

Each income and expense category shows your actual amount spent and budgeted amount and

compares how well you are performing within your budget in the Difference column.

INCOME CATEGORIES ACTUAL BUDGET DIFFERENCE
Income F0.00 $3.500.00 -§3,500.00
Uncateqgorized Income F0.00 $0.00 $0.00

Total ncome $0.00 $3,500.00 -$3.500.00

EXPENSE CATEGORIES ACTUAL BUDGET DIFFERENCE
Business F0.00 $0.00 §0.00
Clothing $0.00 $136.50 $136.50

8, Aopiiladipned, g o a0 s p #3000 o | SAI08S 4 g, 120, |

i

17



You can select the totals to view from the Date Range field by All, by 30, 60, 90 days, by month and
by a specific date range. Click Run Report.

Date Range: By Morth | q.l Decerber 2010 | + Fun Report

INCOME CATEGORIES ACTUAL

BUDGET DIFFERENCE

$3.500.00
A .ungsgoriwl umgl}lg M‘%ﬂﬂ " .}% . I$IZI IIIE*

-$3,500.00

Income F0.00

When you click on the Category link, transactions that comprise the Actual column amount (for the

specified date range) are displayed.

EXPENSE CATEGORIES
Business

Clothing

Contriltions

Healthcare

ACTUAL
F0.00
F0.00
F0.00
F0.00
F0.00
F0.00
F0.00

BUDGET

$0.00
$136.50
$119.00
$38.50
$161.00
$458.50
$234.50

DIFFERENCE
£0.00
F136.50
£119.00
3840
F161.00
F458.480
F234.50

When you click on the Budget link, you are presented with the Update Budget Category dialog box

where you can modify the budget amount for the category and/or subcategories.

EXPENSE CATEGORIES
Business
Clothing
Contributions
Education
Entertainment
Food

Healthcare

ACTUAL
F0.00
F0.00
F0.00
F0.00
F0.00
F0.00
F0.00

BUDGET
$0.00

$161.00

$458.50
$234.50

DIFFERENCE
F0.00
F136.50
£119.00
3840
F161.00
F458.480
F234.50




The Cash Flow Summary panel for the specified date range gives you a quick view of your income

and expenses versus budget.

Actual Buidget Differ ence

Income $1,500.00 $3,000.00 -$1,500.00
Expenses $227.80 $3,69782 $3.470.02
Cash Flow $1.272.20 -$697.82 $1,970,02

The Spending Summary panel for the specified date range is displayed as a pie chart. You can

hover over each wedge to display information about the category or click on any wedge in the pie
chart to view a listing of the corresponding transactions.

Spending Summary 7

Entertainment
$26.00
Food
$1380

Housing
$125.00

Education
$50.00

Contridbutions
$3.00
Uncategorized
Expenzes
$1200

19



CREATING A BUDGET

To create a new budget, select the Create Budget option. This will open the Budget Wizard that
walks you through set up process.

Date Range: By Month | ;l December 2010 | ;l Run Report »

INCOME CATEGORIES ACTUAL BUDGET DIFFERENCE

Cash Flow Summary | ?
AP SPC RPN WY S C Y L IP YR MR AR NN W SN P N P Y WP W Y S

There are three ways you can create a new budget. The steps to take in the set up process varies
based on the Financial Goal selected.

? Getting Started ? Financia

Getting Started

The hudget wizard offers three options for creating a budget. The first allows you to specify a percentage of your income that you
want to save, then allows you to review yaur spending over the last three months and make adjustments. The secand guickly
creates a budget for you based on your last three months spending. The third quickly creates a budget foryou hased upon
demographics from the U5, Department of Labor and the LS. Bureau of Lahor Statistics.

" Financial Goal | I Average Monthly Cashfiow e

(=) My maonthly income is fixed, so lwantto save 10 ij % of iy ronthly incorne. Average Income: 0
) Create Budget for me based on my last 3 months spending. Average Expenses: 50
) Average Cash Flow: §0 %
() Create Budget for me hased upon demographics.
Target Savings: §0 10.0%
Cuts Needed: $0

o My monthly income is fixed, so I want to save **% of my monthly income: This option
allows you to specify how much of your income you would like to save based on your
spending for the last three months. You will get a better understanding of your spending
habits and where adjustments might need to be made. This option is recommended.

o Create Budget for me based on my last 3 months of spending: After entering your
average income amount the system will automatically create a budget based on your
spending history.

o Create Budget for me based upon demographics: After entering your average income
amount and answer questions about age, education, housing, region, etc. the system will

then create a budget based on average spending habits of others who fit within the same
demographics.

20



FINANCIAL GOALS

Allows you to add, view or adjust goals at any time without going through the Budget page.

A financial goal is a monetary amount you want to achieve by a certain date, such as saving money
for a vacation, college or retirement.

There are two financial goal types: Retirement or Other (non-retirement). Each goal can consist of
multiple asset accounts that are tracked to show your progress towards meeting the goal.

Add Financial Goal... NG

GOAL AMT PROGRESS MONTHLY AMT DELETE

NAME ACCOUNT DATE NEEDED
$1,203 ®

New Car His Checking 1260142011 $25,000 40%

N W Y N T 2 T LW ST W P VRN Y S WV Y

mm'_r'. Financial goals are placed in a Savings Goal category on the Transactions page and
__+_ . optionally on the Budget page.

ADDING A FINANCIAL GOAL

To add a new goal, click the Add Financial Goal option and follow the prompts.

Add Financial Goal ...

PROGRESS MONTHLY Anii DELETE
$1,203

21



Add Retirement Goal

Add Financial Goal

By creating financial goals, Online Finance Management can track your
pragress and help you budget for the estimated monthly contributions.
Lets get started defining your financial goals.

*Financial Goal Type: () Othe< () Retirerment ’

*Financial Goal Mame:  Retirement

*Financial Goal Amount: 140000

Add Financial Goal

Flease specifyyour current age as well as the age you plan to retire.
* Date of Birth: 120011970

*Refirermnent Age; 65 ‘ﬁ

* hanthly Retirement Amount: 2600

Add Financial Goal

ou can select one or mare accounts to track your financial goal. Ifyau
wiant to associate multiple financial goals to one account, you can also
specify a percentage of an accounts balance to an individual financial

Based onyour selected accounts above, your current savings is
$50,000.

NAME ACCOUNT DATE NEEDED

goal. Start Date:  Decermber |§
SELECT ACCOUNT NAME BALANCE End Date: | +
L His Checking $10,047.00 1oa Click"Finish" to save this financial goal.
] Fun Money $100,000.00 100
— Financial GoatProgress: [ 35
&l Wacation Account 54222015 100 inancial boal Frogress 33%
: ey Current Savings Amount:  $50,000
V] P EEE ST 100 Financial Goal Amount:  $150,000
Annual Rate of Return: = @ % —_— Monthly Contribution:  $99

Add Financial Goal

Flease specififverify the dates for achieving your financial goal.

Financial Goal Dates:

|¥] Include in Budget

AMT PROGRESS DELETE
25,000

His Checking 1210142011
I Retirement Qur Checking

12/01/2035
|

$150,000 $99 ®

22



Add Other Financial Goal

Add Financial Goal

By creating financial goals, Online Finance Management can track your
pragress and help you budget for the estimated manthly contributions.
Lets get started defining your financial goals.

*Financial Goal Type Retirernent

*Financial Goal Mame:  Mew Car

*Financial Goal Amount: 24000

Add Financial Goal

goal.

SELECT  ACCOUNT NAME

] My Checking

4] His Checking
™ Fun haney

| Wacation Account

Annual Rate of Return: |3 ‘ﬂ t

BALANCE
$48,812.52
$10,047.00

$100,000.00
$542,22014

Based onvyour selected accounts above, your current savings is
$10,047.

You can select one ar mare accounts to track your financial goal. Ifyou
want to associate multiple financial goals to ane account, you can also
specify a percentage of an accounts balance to an individual financial

100

100
100

100

Add Financial Goal

Financial Goal Dates:
Start Date: December |

End Drate: December |

Financial Goal Progress:

[v] Include in Budget

Current Savings Amount:
Financial Goeal Amount:
Monthly Contribution:

Flease specifyiverify the dates for achieving yaur financial goal.

& z0M0 | .

& zO0M | *

Click"Finish" to save this financial goal.

R —
$10,047

$25,000

§1,204

NAME ACCOUNT

His Checking 120172011

MONTHLY AMT

$1,203

DELETE
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ALERTS

Alerts are messages you can add to notify you of an event. Notifications are delivered on the
Dashboard under the How Am I Doing? panel but can also be delivered via email.

Alert types available include:

* Budget Threshold: When an amount or percentage approaches or exceeds either the
whole budget or a selected budgetary item.

¢ Account Threshold: When an account balance is under or over a certain amount.

* Account Credit/Deposit: When a deposit or credit transaction is made to a designated
account.

* Account Update Reminder: A periodic reminder to update an account.
* Transaction Merchant: When a transaction is made at a designated merchant.

* Transaction Amount: When a transaction for a designated account exceeds a defined
amount.

=

ENABLED DESCRIPTION DELIVERY METHODS ACCOUNT TYPE DELETE
I High transaction amount Frofile Email My Checking html ﬁ
4} Food budget exceeded. Frofile Ermail htrnl ﬁ
&4 My account balance under 500 Frofile Email My Checking htrml ﬁ
TEREEY :'.Q

Alerts are automatically enabled when selected but can be disabled by deselecting the
L ‘Enabled’ field.
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ADDING AN ALERT

Click Add Alert to create a new alert.

—
Add Alert ..

htm 4

P
Select the type of alert and follow the prompts.
Add Alert Add Alert
Selectthe type of alert you would like to add Send an alertwhen my spending for
(=) Budgel Threshold Giaihing *
() Account Threshold ¥ excends
() Account CrediyDeposit (] approaches
() Account Update Reminder
iy budgetlimit by 25 $ +

() Transaction Merchant

—_—

() Transaction Amaount

Cancel < I = Cancel

Add Alert *

* Description

Clothing budget exceeded
Delivery Methods:

[V Profile Emall  jkesler@lackhenty.com

(] Other Email

Canternt Type:

(o) HTML () Text

GCancel

= Previous

gy
~ Content Type applies to the email format. Text refers to the HTML-disabled email format.

It
S

Add Alert

ENABLED DESCRIPTION DELIVERY METHODS ACCOUNT TYPE
v High transaction amount Profile Email Wy Checking fitrml
v Food budget exceeded. Prafile Email fitrml

[y account balance under 500 Profile Email hly Checking fitrmil

v Clothing budaet exceeded Profile Email htrrl




HELP

You can access the Online Help by selecting the Help menu. Help opens in a separate window and
defaults to the Help Home page where you can click on a topic displayed.

Help Contents

Search
Help Home
Frequently Asked Questions
= Accounts:
[Z) About Accounts
[E Add an Account
[l pelete an Account
=] Update Account Information
] Change Account Password
Z| Update Financials for All Accounts
[ exclude/Include an Account from Yaur Budget
[F Synchronize an Account
) Add Transactions (Offline Account)
[l view Transactions
=] View Account Information
[ print Accounts
H Alerts:
1 Budget:
® Budget Categories:
® Dashboard:
® Financial Goals:
® Transactions:

Personal (Online) Finance Management (PFM) Help Home

= Tips on using the Online Finance Management Tool

= Get the Best Use out of the Online Finance Management Tool
= Frequently Asked Questions

= Acronyms

= Copyright

@ 2010 Lodo Software, Inc.

Return to Contents

Search this site:

For best results enter just one or two words.

Personal (Online) Finance Management (PFM) Help Home

= Tips on using the Online Finance Management Tool

= Get the Best Use out of the Online Finance Management Tool
= Frequently Asked Questions

= Acronyms

Searches on more than one word wil be treated as a = Copyright
phrase. © 2010 Lodo Software, Inc.
Use the asterisk (*) character for wildcard searches.

Help Contents 'ﬁps

Search

Help Home

Frequently Asked Questions
@ Accounts:

@ Alerts:

= Budget:

[# Budget Categories:

= Dashboard:

® Financial Goals:

® Transactions:

Bt a N 2 abn g 0 Pt b PN A D S Tt dine, SPTpEh op 8o dhquatas Dby ghchboaoome bt Thihniopharsg ol Sgditidnnl L.

Below are tips for using the online finance management tool.
View Detailed Information and Update Information
Information for using the various menus and panels:

= How Am | Doing? For messages on the Dashboard - Place the cursor over any part of the line of a
message to get additional information.

Accounts - Place the cursor over the underlined name of an ASSET or DEBT to view additional
information. Click on the underlined name to update. Click on the underlined account balance to
view transactions for the account.

Gauges - Place the cursor over each segment of the pie chart to get additional information.

Transactions - Place the cursor over the underlined description of a transaction to view additional
information. Click on the description to update.

= Budget Categories - Click on the underlined name of a budget category. whether income or
expense, to view transaction summary information related to that category.
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Help can also be accessed by selecting the question mark next to the subject.

Your networth is $93 827
Assets $98.827 '
Help - Net Worth
Banking 588,827 P
A
Investments 50 The netwarth calculation is based on the accounts
INsurance 0 9 you are tracking with OurCashFlow. Accounttypes are
. grouped under assets and liabilities to derive your net
Other Assets 50 worlh.
Total Assets $98,827
Liabilities $0
Credit Card 50
Billing 50
Other Liability 50
Total Liabilities $0
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